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Education is the real treasure

ADMISSIONS OPEN FOR 208l

From Nurserv 1o Gratle 9

HETAUDA ACADEMY

Residential Secondary School

Shahid Smarak, Nawalpur, Hetauda, Nepal
B057-525548 B057-525547 & 057-523547 -

( www hetaudaacademy.edunp | inforhetaudaacademy.edunp )

Scholarships

a feature of socially responsible institution ...

Madhav Raj Sumargi Memorial Scholarship based on
Entrance Tests St

Rup Chandra Bista “ Thaha" Memorial Scholarship based on
Students’ Talent

Bishwakanti Kalawati Sumargi Scholarship based on

Students’ Rank
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Vacancy Announcement

General Welfare Pratisthan (GWP), a non-governmentalorganization,
is implementing "HIV prevention, treatment, care and support services
among key populations and people living with HIV in Makwanpur
district. This USAID and PEPFAR funded EpiC (Meeting Targets and
Maintaining Epidemic Control of HIV) Nepal project requires an application
from the qualified Nepali candidates for the following position.

Position: Admin & Finance Officer

Admin & Finance Officer is responsible to maintain project financial
accounts, including account payable, petty cash, consultant contracts
and payment, inventory control systems, responsible for submitting financial
reports to FHI360 through Project Coordinator on time.S/he will be
responsible for budget planning, monitoring and controlling also.

Minimum Qualifications:

® Minimum bachelor degree in commerce/management or relevant

® Minimum 1-year relevant working experience for Master's degree and 3
years for bachelor's degree, preferably within an I/NGO environment.

® Good verbal and written communication skills in both English and Nepali
Knowledge and skill of MS office (Word. Excel, PowerPoint)

® Should have sound knowledge and skill of Tally program

® Knowledge of preparing regular financial reports, developing project
budgeting and conducting financial review.

Interested candidates are requested to submit their application via email
along with current CV by Aprill8, 2024. Only short-listed candidates
will be contacted for written test and interview.

The Project Coordinator

General Welfare Pratisthan (GWP)
Field Office, Hetauda

Central Office Gyaneshwor, Kathmandu
Email: gwp.epic@gmail.com, melodymilan@gmail.com
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